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1. O0mHe nmoJIoKeHus

I. Hacrosiwee Ilonoxenne pa3paGoTaHO B COOTBETCTBHM C JAEHCTBYIONIMM
3aKoHonaTenbcTBOM  Pecny6nmuku  Kasaxcran, Komekcom — KoprmopaTHBHOTO
yTIpaBjieHusl, YCTaBOM W HHBIMH BHYTpeHHMMH nokyMeHTamu KITI «O6macTHoi
LEHTPp KpPOBM» YIPaBIeHHS 3apaBooxpaHeHHs Kaparanauwxckoid obnactu (manee —
Ilpeanpustue) W ompenensdeT MOPSOOK HA3HAYEHHMS W JEATETHHOCTH CeKpeTaps
HabIII01aTeNILHOIO COBETA, ET0 CTATYC, OTHOMOYHS 1 KOMITETEHIHIO.

2. CexpeTtaps HaOIIOJATEILHOIO COBETA SBISETCS paborHukoM [Ipennpusitus,
HE SBJIAIOLIMMCS YJICHOM HabJIofaTelbHOrO COBeTa MO0 UCIIOMHUTENBHOIO OpraHa
IIpeanpusTHs, U HCIONHAET CBOM OOS3aHHOCTH Ha MOCTOSHHOH OCHOBE B PEKHME
MOJIHOro paboyero aHs.

3. Cexperapp HabmromaTensHOro coBeTa oOecreYMBaeT B3aUMOIEHCTBHE
MexIy opraHamu IlpeinpusaTus B COOTBETCTBHH C 3aKOHOJATENLCTBOM Pecry6iauku
Kaszaxcran, VYcrasom IlIpemnpusitus, Hactosumm IlonoxkeHHeM U APYTHMH
BHYTPEHHUMH JoKyMeHTamu [Ipennpusitus, a Takke penieHHs MU YIIOJIHOMOYEHHOIO
opraHa (MECTHOrO HCHOJHUTEIBHOTO OpraHa) M HaOIOAATe]BLHOr0 COBETa
IIpennpusitus.

4. Bo wm3bexanue BOZHMKHOBEHMS KOHQJIMKTa HHTEPECOB CEKPeTaphb
HabIIO/IaTeIbHOrO  COBETA HMMeeT [paBO COBMEILATh CBOIO JEATEILHOCTE C
BBIMOJTHEHUEM  Opyrux ¢yHKuud B [lpeanpusaTdH TOABKO €  COTJIACHs
HabmronarenbHOro cosera [peanpusitus.

5. Cekperapp HabmoJaTeIBPHOIO COBETA B CBOEH AEATEIBHOCTH MOJOTYETEH H
MOYMHEH HEMNOCPEACTBEHHO HabirojaTensHOMY coBeTy [lpeanmpuaTus B Iule
npefcearTels HaOIOAATENBHOIO COBETa, a 10 aJAMHHHMCTPATHBHEIM BotipocaM —
HCTIONTHUTENNEHOMY oprany [Ipeanpustus. -

6. CexpeTapb HabIIO/ATEILHOIO COBETa 0GECIIEYMBAET BBIHECEHHE BOIIPOCOB
Ha PpacCMOTPEHME YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY
OpraHy), a Takxe IOJIOTOBKY W IIPOBEAEHME 3acelaHMil HaGIIONATEEHOrO COBETa
Ilpepnpusitus, obecrneunBaer  (GopMHpoOBaHHE MarepyHajlioB 1O  BOMpocaM,
BBIHOCHMBIM ~ Ha  pacCMOTPEHWE  YIOJHOMOYEHHOro  opraHa  (MecCTHOro
MCTIOIHUTENIBHOTO OpraHa), ¥ MaTepHalloB K 3acelaHuio HabNIOJaTeIbHOTO COBeTa,
BE/IET KOHTPOJIb 34 00eCleYeHHeM IOCTYIIa K HUM.

7. Cekperapps HaGNIONATENLHOTO COBeTa  JUls OCYIUECTBIEHUS  CBOEH
ACATEIBHOCTH B3aUMOJCHCTBYET CO BCEMH CTPYKTYPHBIMHM MOAPa3AeleHUIMH
lIpeanpusTus U ero JOMKHOCTHBIMY JTUIIAMH.

2. HaznayeHnune H ocBOGOKIEHHE OT JOJIZKHOCTH
CeKperaps HaO/II0AAaTEJILHOIO COBETA

8. CexpeTaps HabmOAaTeIBHOTO COBETA HA3HAYAETCH HA OCHOBAHUH pelLIeHust
HabmronaTensHOro cosera 06 u3bpaHHH CeKpeTaps HabIIOMaTENBHOrO COBEeTa, IO
MPENICTABIECHUIO UCIIONHUTENLHOIO oprana IIpeanpusaTus TG0 OTHOTO W3 YJIEHOB
HabmonarensHoro coeera Ilpeampusitus. HabmomaTenbHbId  CoBeT NIPUHUMAET
PCLICHHE TIO KaHAMIAType CeKpeTaps HabGIrofaTelIbHOr0 COBETa OOJIBIIMHCTBOM
FOJIOCOB OT y4acCTBYIOLIUX B COOTBETCTBYIOLIEM 3aCEIaHMH.
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9.K KanmuaoaTy Ha JODKHOCT CeKpeTapss HabGJIo[aTelbHOTO COBeTa
NPEabSIBIAIOTCS CleAyIolIne TpeboBaHU;

1) BBICIIIEE FOpUIHIECKOE H/HIIH SKOHOMHYECKOE 06pa30OBaHHe;

2) Hanu4ue omeiTa paboTsl B 06IACTH KOPIOPATHBHOTO yIIpaBlIeHUs] HE MeHee
2-X neT;

3) 6esynpeuHas Jen0Bas pernyTalus;

4) orcyrctBue  ahGunMpoBaHHOCTH K [IpefNpMATHIO, CBS3aHHON ¢
KOHTPOJIMPYIOIMM JHLOM JIK60 ¢ MicnonauTenbHbM opranoM [peanpusitus;

5) OTCYTCTBME  HENOTAIEHHOH WIM  HECHATOM B YCTaHOBJIEHHOM
3aKOHOJATENLCTBOM MOPSIKE CYIHMOCTH.

10. B oTHOLIEHHUH Kakmoi M3 KaHOUJaTyp B HaOOOATeNnbHEBIM COBET AOJIXKHA
OBITH MpezCcTaBeHa cleayomas HHbOpMaIHs:

1) bamMunus, UMs, OTYECTBO KaHIHAATA,

2) rOJ pOKIEHHUS;

3) obpasoBaHKe, CHEUMATBHOCTH O JMIUIOMY (AMINIOMaM), CBEACHHS O
MOBBIICHUH KBaTU(DUKALIUHI U TPOHECCHOHATBHOMN MEPETIOArOTOBKE;

4) cBeieHus 06 ombITe paboTHI 3a MoCiegHre 5 JIET;

5)CBENEHHMS O TOM, SIBISETCH NM KaHIUAAT JIALIOM, ahGUITHHPOBAHHBIM
ITpennpusrtus;

6) NHCEMEHHOE 3asBIIeHHEe KaHIUAATa O Ha3HAYEHMH HA JOKHOCTD cekpeTaps
HabmonaTenpHOTO coBera [peanpusTus.

I1.C  nunoM, HasHauaeMbIM cekpeTapeM HaGIIOJATENLHONO  COBETA
IIpeanpusTus, 3akmo4aeTcs TpyAOBOH JOrOBOpP Ha CPOK, OIIpe/IeJICHHBIH pellleHueM
HabmonaTenpHoro cosera [peanpusitus.

12. TpynoBoit  goroBop ¢ cekperapeM  HabmiogarenbkHOro' coBeTa
noanuceiBaeTcs oT uMeHHu Ilpeanpustus npencenareneM HabmOMATENBHOTO COBETa
HJTH MHBIM JIHIIOM, YIIOJIHOMOYECHHBIM Hab/IOJaTeIbHBIM coBeToM [peanpusTus.

Tpynoso#i moroBop moikeH NMpeaycCMaTpPHBATh OTBETCTBEHHOCTD cekpeTaps
HabIllIONIaTeIBHOTO  COBeTa 3a pa3rallleHHe HHOOpPMaLIMHK, COCTaBIAOIEH B
COOTBETCTBUM C HOPMaMHU JIEHCTBYIOILErO 3aKOHONATENbCTBA M BHYTPEHHHMHM
AokyMmeHTaMu llpeanpusitusi cnmyxeOHYI0 WIM KOMMepHYecKyro TaliHy, a Takike
0043aHHOCTE  MHOPMHUPOBATL HAGMIONATENBHBI  COBET ©  BO3HHKHOBEHHH
OOCTOATENBCTB, B CUIY KOTODBIX CeKpeTapb HabJIF0/IaTeIbHOIO COBETAa CTAHOBHUTCH
abdunmrrposanusiM mmnom [peanpustas.

13. Habmonatensusiii coser Ilpeanpusitus IlpennpusTtus BnpaBe B j1r060e
BPEM3 NPUHSTHL DELIEHHE O JIOCPOYHOM TMpEKpallleHHH ITOTHOMOYUIA cekperaps
HabIIOIaTeNIbHOIO COBeTA.

JlocpodHoe npekpaiuenue TpymoBoro JIOTOBOpPA OCYIUECTBISIETCS B MOPSAIKE,
YCTAHOBJICHHOM  TPYJOBBIM JOFOBOPOM M  3aKOHOAATEILCTBOM Pecny6nuku
KazaxcraH.

14. PeuteHre 0 Ha3HAYEHHH HOBOTO ceKkperaps HaOIIOIaTeILHOrO0 COBeTa
MOXET OBITh MPHHITO ONHOBPEMEHHO C NPUHATUEM pEIIEHUS O JOCPOYHOM
[peKpallleHH [10JHOMOYHH NeHCTBYIOMIEro ceKpeTaps HabIoaaTeILHOTO COBETA.

3. ®yHKIHH ceKpeTapa HAGIIOIATEILHOIO COBETA



3aKOHOJaTeNLCTRA Pecny6nuku Kaszaxcran 5 obnactu KOpNOpaTHBHOro ynpagnenus,
'YCTaBa U BHYTpeHHHX AoKymenTos Ilpeanpusus;

- @Hau3  CHoXKHUBLIeHCH [IPAKTUKH  KOpropaTtusHOro yOpaBieHus B
Ipennpusruu, pa3paboTka npemnoxenuit o €€ YIIy4lIeHHIO;

2) opranuzaius [IOATOTOBKH U o6ecnevenue BBIHECEHHE BOINPOCOB Ha

- YYET  NIpUHUMaeMBIX YIIOJIHOMOYCHHBIM  Opranom (MecTHBIM
HCIIOJTHUTEIbHEIM OpraHoMm) peleHui H HH()OPMHpOBaHue 4JI€HOB
HabJoNaTeNbHOTO copera O PCUICHHAX yIOJIHOMOYeHHOro opraHa (MecTHOro
HCITOJIHUTEIILHOTO oprana);

T PeaiMsanus  tpeGosanwmii YIIOTHOMOYeHHOI0  oprana (MecTHOTO
HMCTIOTHUTENIBHOTO  oprana), HabmonaTenbHoro  cogerg H  WHBIX oOpraHoB
[pennpusitus o BBIHECEHHH BOIIPOCOB Ha paccMoTpeHume YIOJIHOMOYEHHOMY Oprany
(MecTHOMY HCITOTHUTENEHOMY oprany);

= YY€T NOCTyNaroLmx TpeOoBaHmii;

- HMHQOpMHpoBaHWe wyjenop HabJofatensHoro comera O TpeboBaHusIX
YIIOTHOMOY€HHOTO OpraHa (MecTHOro HCIIOTHATENIEHOTO Oprana); .

- YJacTMe B mOAroToBKe AOKYMEHTOB W MH(pOpMarmy, IIOJITIeXxaIux
NpenoCTaBIeHHIO YIIOIIHOMOYEHHOMY OpraHy (MecTHOIO HCIOTHUTENIBHOTO Oprama);

(MecTHOrO HCTIOJIHUTENILHOTO Oprada » IIOATOTOBKA KOMUil pelleHmuit;

- KOHCYJIBTallHS 11O BOMIpOCaM, CBA3aHHBIM npouenypo BeIHeceHus
BOIIPOCOB Ha paccMoTpeHue YTIIOJTHOMOYEHHOMY oprasy (MeCTHOMy
HCIIONHUTETEHOMY Oprany).

3) obecneuenue paboTer Habsro1aTensHOMO COBETa, B TOM YHCJIe:

- DPa3BiCHAET BHOBE H30paHHBIM  ujeHaMm HabJroaTensHOro CoBeTa

- OKasaHHWe comelcTBug fpeacenaremo HabmonarensHOro COBE€Ta B
[ITaHupOBaHuMU paGoTE! HabojatensHoro COBeTa;
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- HEIIOCpenCcTBEHHOe YJacTHE€ B MOATrOTOBKE IIPpOEKTa I1IOBECTKH OYepeaHoro
3acenaHus H&GJ’IIO,H&TCJ’IBHO[‘O coBeTa B COOTBETCTBHH C HpeﬂHO}KeHPIHMH,
[IOCTYNIHUBUIHUMH OT HYJICHOB Haﬁnm,uaTeanoro COBeETa,

- H3BEUIEHUE YJIEHOB Ha6J'IIO,[[aTeJILH01"0 coBeTa U IIpUITIallIeHHBIX JJUIT O
BPEMEHH U MecTe MpOBEAEHUSA 3acegaHu4;

coBeTa;

- obecrnieyeHHe npemocTaBieHHs WI€HaM  HabIogaTensHOro  comeTa
salpalmnBaeMon HHBOPMALIMY O AeSTeNbHOCTH Ipennpusrus;

- Pacchbliika 4jaeHaM HablOIaTebHOro coBeTa Oronnerened ans ronocosanus
AT NPUHATHSA pelleHUd  HaGIIofaTenbHEIM COBETOM NpPHUHMMAEMbIX ITyTeM
340MHOro  ronocosanus;  c6op Oronnereneii,  3amomHeHHBIX YIeHaMH
Habmonartensnoro COBeTa;

- UpH INpOBENCHWM 3a04YHOIO 3acemaHus HabmopartensHOro copera —
IoATOTOBKA OrONNeTenHel a1 3a0uHOro FonocoBaHMsl, obecreyeHHe paCCHUIKH
Oronereneii u cbop momy4eHHBIX Oronnereneil, a Tarke TIOABEIEHUE HTOIOB
T'0I0COBaHUs 110 BONPOCAaM NOBECTKH JTHS 3acelaHus HaOJroIaTeIbHOrO COBeTa.

- TOABOOMT HMTOrM  TroOJIOCOBaHMS, [IDHHAMAEMBIX IyTEM  3304YHOrO
FOJI0COBaHus, odopMieHHe perreHus 340YHOTO 3acelaHus HabIIOAAaTeIbHOIO
COBeTa;

- B Clydae HeoOXomMMOCTH moBOAMT AOC  cotpynuukos IIpeanpusitus
MH(OPMAIIHIO O MPUHATHIX PCLICHHAX Ha 3aCeJaHUSIX HaGIIOATETBHOIO coBera;

- OCYIICCTBIAET KOHTPONB 3a  UCIONHEHHeM - aApecHbIX  pelleHUH
HabIIO1aTeIBHOrO COBeTA;

- TOIy4eHHE B  CTPYKTYpHbIX HoApasneneuusx  Ipeanpusatus u
IPEIOCTABNEHUN YeHaM HaBIIoNaTeBHOrO COBETa HEOOXOMMMBIX JTOKYMEHTOB M
HH(QOPMaLHY O eSTeNBHOCTH Ipeanpustus;

- obecnevyenue cobmoneHus NIOpsA/IKa MPUHATUS pelleHHd 1o KPYIIHBIM
CACJIKAM H CHeNTKaM, B KOTOPBIX HMeeTCs 38MHTEPECOBAHHOCTb.

4) obecneyenue XpaHEeHU:

- ITPOTOKOJIOB 3aceanuii HabmOaTeNIbHOIO COBeTa;

- pelleHud HabmromarenbHOro COBETa, MNPWHMMaeMBIX IyTEM 3a0YHOI'O
I'OJIOCOBaHMS;

- Oronnereneit mus FONOCOBaHHUs, HANpPaBICHHLIX B HabJlonaTenbHbIH coBer
“WICHAMH HabIIogaTebHOrO CoBeTa AU TIDUHATHS. pelleHUM, TIPHHUMAaeMbIX yTem
3204YHOT0 I'OJIOCOBAHHS;

- BCICT JeNONpOM3BOACTBO W dPXWB  NIOKyMEHTOB H  MaTepuasoB
HabIlonaTensHoro COBeTa, [IpeJOCTaBIIsIeT MOKYMEHTBI u BBIITUCKH
3aMHTEPECOBAHHBIM JIULIAM; ,

- BeOET y4yeT u XpaHEeHHUEe BXOAIIEE AOKYMEHTALUIO W KOITUIA UCXOISIIeH
AOKYMEHTaUuu HabronaTe1bHOro COBeTa;



- YYe€T U J[OBEJEHHE [0 CBEJAEHHUS YYaCTBYIOIIUX B 3acCelaHWH 4YJIECHOB
HaOJII0JaTe/IBHOIO cOBeTa HH(GOPMALIMK O NMOCTYIMUBIIKX OT OTCYTCTBYIOLINX YIEHOB
HaOJIF0JaTEIbHOTO COBeTa MUCHEMEHHO H3JI0KEHHBIX MHEHHH MO paccMaTpHBAEMBIM
BOIIpOCAaM MOBECTKH JHS.

5) B X0Jie MPOBEICHHS 3aceIaHus OCYILECTRIISIET:

- y4eT, NOCTYNarIIUX B HaO/IIOAaTeNbHBIH COBET MPeaIOKEHUH O IPOBEIEHUH
€ro 3acelaHMd M BOIIPOCOB, IIOCTYIMAIOIIMX JJIsi PacCMOTPEHHUs] M pelleHus
Ha0II0JaTeTbHBIM COBETOM;

- pacnpenenseT NOCTYIHBIINE BONPOCHI O HAaNpaBlIeHUsIM AEATENBHOCTH, B
KOTOpPBIX TaKHe BOIPOCHl BO3HHUKIM M TpeOylOT CBOEro pelleHus, CcoobIlnaer
npeaceaaTeNio HabIro1aTeIbHOTO COBETA O ITOCTYITUBIIIUX BOIIPOCaX;

- ONOBEIAET BCEX 4YIEHOB HAOMIONATENIBHOIO COBETa O MOCTYNHBIIUX B
HabIr0IaTeNbHBIN COBET NMPEJIOKEHUSX U BELICHSIET 3aWHTEPECOBAHHOCTE KaKIOTO
U3 4JIEHOB B PACCMOTPEHUH U PEIlIeHUH BOIIPOCOB, YKa3aHHBIX B PEIJIOKEHUAX;

- OCYLIECTBIS€T  PErucTpalyio  YJeHOB  HaOMIOMaTeNnhbHOro  COBeTa
MIPUHUMAOIIMX yYacTUEe B 3aCeJaHHH;

- MOJ1 pYKOBOJCTBOM Ipejicenaresns HaboaaTeIbHOro CoBeTa BeIeT MPOTOKOI
3aCe/laHWH, OCYIIECTBIIET KOHTPOJb 3a MCIOJTHEHUEM pelleHHH HabIroaaTebHOro
COBETa;

- BBINOJIHSET NOPYYEHHUs IIpejceaaTels HabloaaTelbHOIO COBETA;

= OCYLIECTBJJIACT KOHTPOJIA 3a OpraHHu3allHOHHBLIM H TEXHHUYCCKHM
MPOBEJIEHUEM 3acelaHUi HaOIIoAaTeIbHOrO COBETa;

- OpraHu3alMs BEJCHHUs 3allMCH XOJa 3acelaHui HaOJII0AaTelIbHOIO COBETa, B
TOM YHCJIE, C COINIacHsl NIPUCYTCTBYIOLIUX YWICHOB, HAa ayIHO-, BUJIEOHOCHTEIIH;

- IMMOJIrOTOBKA ITPOEKTOB IIPOTOKOJIBHBIX PELIEHHIH; .

- BeleHMe, oGQOpMIEHHE M IOANHUCAHHE -I[POTOKOJOB  3acedaHHi
HabJIIOJaTeIEHOTO COBETA M BBIITMCOK M3 MPOTOKOJIOB 3aceaHHi HabIoJaTensHOro
COBETA; ‘

- pacchuIKa JOKYMEHTOB, YTBEPKACHHBIX Ha0I0aTeIEHEIM COBETOM;

- BBINOJIHSACT HHbIE I[I0JJHOMOYHsA, CBSI3aHHBIE C [EJONMPOMU3BOJACTBOM H
OpraHv3alued JesTelIbHOCTH HabIIoJaTENLHOIO COBETA.

6. XpaHEHHe JIOKYMEHTOB M PacKpbiTHe HHGbopMmanmm o6 Ilpexnpustum, a
MMEHHO:

- obecrieueHre XpaHeHHs JOKYMEHTOB, TIPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6nuku KazaxcTan, B YcTaBe M HHBIX BHYTPEHHHX TOKyMeHTax IIpeampusus;

- [peAOCTaBJICHHME 3aKOHHBIM TMPENCTABUTENSM YIIOJHOMOYEHHOTO oOpraHa
(MECTHOrO HCHOJNHHTENBHOTO OpraHa) AOCTyNMa K JOKyMeHTaMm Ilpemnpustus B
YCTaHOBJIEHHOM TOPSAKE;

- OpraHu3alus H3IOTOBJICHHS KONMH JOKYMEHTOB 110 TpebGoBaHHIO
YIOITHOMOUYEHHOI0 oOpraHa (MeCTHOTO WCIIONIHMTENBHOTO OpraHa) M  YJIEHOB
Ha0JII01aTeILHOTO COBETa;

- y4acTHe B y4yete addunupoBanHubix nuil [Ipeqnpustus;

- OpraHM3anus IOATOTOBKM W CBOEBPEMEHHOM IIOJaY¥ YIIOJHOMOYEHHBIM
opraHam (11yGJIMKalMy B yCTaHOBIEHHBIX CIy4YasX) OTYETOB, COOBIIEHHH O
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CYyHECTBEHHBIX  (aKTaX, yBeNOMJICHHH, WHHOI UHGOpMalLIUK, TOJIekKallel
packpeituro [Ipennpusatuewm;

- Y4acTHe B aKTyalusalud uHpOpManud oQHUIMATEHOrO web-caiita
[IpeanpusaTHs B HHTEpHETE.

7. OpraHM3alMA B3aHMOJEHCTBHS MeXIy opranaMi Ilpennpustus, B ToMm
yuce:

- CBOCBPEMCHHOC BBIABICHHE HAa3pEBAIOLIMX KOPIOPAaTHBHBIX KOHQIHMKTOB,
MH(DOPMHUPOBAHHE O HHX COOTBETCTBYIOLIUX OpraHoB  (IOKHOCTHBIX  JIMIY)
[IpennpusaTHa, NpuHATHE Mep MO MX NIPEJOTBPAIICHHIO H, TPU HEOOXOAHMMOCTH,
obecrieueHne paspeleHus KOHGIMKTOB KOMIETEHTHBIM OpraHoM (JI0JIKHOCTHBIM
auuoM) Ipennpusitus;

- YYaCTHE B TIOATOTOBKE U DpEAlM3allMd peIleHHH O peopraHU3alUu
IlpennpusTus;

- YBCJIOMIICHHE KPEAMTOPOB B Cily4yae NPHHATHUS PEIIeHHS O peopraHu3aluu
[IpennpusTus;

- YJacTHe B UCKOBOH, IPETEH3HOHHOH paboTe Mo BONMpOCaM IPUMEHEHHs HOPM
3aKkoHonatenscTBa Pecny6bnukyu Kasaxcran B o6nacty xopropatusHoro yIIpaBJIeHHUS;

- MHBIX YCTaHOBJICHHbIX 32KOHOJATEIECTBOM KOPIIOPATUBHAIX MPOLIEAYD.

4. IIpaBa u o6s3aHHOCTH ceKpeTaps Ha0/MI0AATEJILHOI0 COBETa

16. Cexperaps nabmoaatensHoro cobera mpu OCYILUECTBJIIEHMH CBOMUX IIPaB H
HCIIOITHEHUH 00sA3aHHOCTEH JOMKeH NnelcTBOBAaTh B uHTepecax IlpeanpusTus,
OCYILECTBIIATE CBOH [1pABa U UCIIOTHATH O653aHHOCTH HOGPOCOBECTHO U Pa3yMHO.

17. Cexperape HaGmrogaTenbHOro cosera B npenenaax CBOEH KOMIIETEHIUHU
BIpaBe: :

1) 3ampammBath W momy4aTh Y HoIKHOCTHBIX JHu  [IpeanpusTus,
PYKOBOZMTENEH €ro CTPYKTYPHBEIX IIOApa3fieieHnii MHMOPMALHIO M JIOKYMEHTHI,
HEOOXOMUMBIE /1JIsi BBIIOJIHEHHS BO3IIOKEHHBIX HA HETO 3a7ay;

2) KOHTPOJIUPOBATL HCIIOIHEHHUE PeIIeHHH, MIPHHATBIX YIIOJIHOMOYEHHBIM
OpraHoM (MeCTHBIM HCIIOJIHHUTEIBHBIM OpPraHoM) U HabJIroJaTeTLEHBIM COBETOM;

3) mpeanarath BONIPOCH! B TIOBECTKY [HS 3aCeIaHHS HabJIro1aTeNIbHOrO coBeTa
Y UCNIOTTHUTENBHOTO oprana [Ipeqnpustus;

4) moNroTaBNIUBATE W HATPABIIATEH YIOTHOMOYEHHOMY OpraHy (MeCcTHOMY
HMCHOJHNTELHOMY OpraHy) OTBETBI HA €r0 KOPPECHOHACHIHIO (B paMKax BOIIPOCOB
KOPIOPaTHBHOrO  YNpABIEHMs); MNPENOCTAaBISATh MAaTepHANBl IO BOIIpOCaM,
BBIHOCMMBIM ~ Ha  pacCMOTPEHHME  YIIOIHOMOYEHHOMY oprany  (MecTHOMy
VICTIONHHUTEIIEHOMY OpraHy), HOKyMeHTHI [Ipeanpusrtus, mojexarme XPaHEHHUIO,
3aTparMBalolMe HHTEPEChl YIIOTHOMOYEHHOIO OPraHa (MECTHOTO MCIIONHHTENbHOIO
OpraHa), a TakKe IOArOTaBIMBATH OTBETHI MO HHLIM IIOCTYNIHBIIMM BOIPOCaM B
paMKax  II0JIHOMOYHH, IIpeJOCTaBIEHHbIX CEKPEeTapI0 HaGII0NaTeBHOIO COBETa
AEHCTBYIOIUM 3aKOHOATEILCTBOM H BHYTPDEHHHMH NOKYMeHTaMu [Ipe AnpusTus;

5)3anpammuBate MHpOpPMALHIO y OGananconepxarens [lpemnpusitus 06
OTICpaLAX, 3apEeruCTPUPOBAHHBIX B peecTpe GanaHcomep:KaTens Ilpennpusitus, a
TaKKEe HHYIO HH(OPMAIIUIO U3 peecTpa, HeoOxonumyto [peanpustus; _

6) npexocTaBnsAThH bananconepxareno  IOKYMEHTALHIO, CBA3aHHYIO C
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umyiecTBoM [lpeanpustus u Heo6xoaUMYIO GallaHCOAEPKATENIO IS HAIJIEKALIETO
BeJleHHA peectpa [Ipeanpusarus.

18. CexpeTapb HabMIOgaTENNEHOTO COBETA O0S3aH:

1) ctporo cobmogare B CBOEH HEATENBHOCTH HOPMBI W TpebGoBaHMs
3akoHodaTenncTBa Pecny6mmuku Kaszaxcran, ycraBa, Komekca KOpIopaTHBHOTO
ynpasieHHs [IpeanpHusaTHs U ero BHyTpeHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B cBOEH NEeATeTbHOCTH NeACTBYIOLIUM
3aKOHOAATEJbCTBOM,  DPEIUCHUSAMH  YNOITHOMOYEHHOro  opraHa  (MeCTHOro
HCIIONTHUTENIEHOrO OpraHa) ¥ HabmoaarensHoro coBeta [IpeanpusTus;

3) HCIIONHATH MOPYYEHHs MpeceaTells Habro1aTeIbHOIrO COBETa;

4) mo TpeboBaHMIO HaONIONATENIBHOIO COBETA OTYMTHIBATBCI O CBOEH
JIEATENIBHOCTH Nepel HUM;

5) uHbOpMHUpPOBaTE HaOIIOJATENBHBI COBET O BO3HMKHOBEHHHM CHUTYallHi,
CO3/IafONIMX Yrpo3y HapyIllIeHUss HOPM JeWCTBYIOLIEro 3aKOHOAATEIbCTBa, IIPaB
YIMOJIHOMOYEHHOIO oOpraHa (MEeCTHOIO HCHOJIHMTENBHOIO OpraHa), a TaKke
BO3HWKHOBEHHUS KOPIIOPATUBHOIO KOH(IIMKTA.

5. YcnoBus oniatel Tpyaa u
NpeMHPOBAHHUA CeKpeTapsa HabJ/I01aTeJLHOTO COBETa

19. 3apaboTnas nnata cekperaps HabIIOMATENBHONO COBETA OMNpEAENseTcs
CYMMOM YCTaHOBIEHHOIO TPYIOBBIM JOrOBOPOM (HOIOJHUTENBLHEIM COTJIAIIEHHUEM )
JOJKHOCTHOIO OKJIala W JIPYT'MX BBIMJIAT KOMIIEHCAIlUOHHOIO M CTUMYJIHPYIOLIETO
XapakTepa B COOTBETCTBMM C 3aKoHojarelbcTBOM Pecnybimkm Kazaxcran w
HacrosamuM [lonoxeHuem. -

20. Hauncnenue 3apaboTHO TUIATEI IPOM3BOAMTCS B COOTBETCTBHH C TabeleM
ydeTa HCIIONB30BaHus pabodero BpeMeHH. Yder (akTH4eCKH OTpabOTaHHOIO
CEeKpeTapeM HabIFOJaTeNIbHOrO COBETa BPEMEHM OCYILECTBISETCS OTBETCTBEHHBIM
CTPYKTYPHBIM noapaszjaenenueM [Ipeanpustus.

21. Ilopsamok BeIIATEl 3apa0OTHOM IIATHI CEKpeTapio HabIIOOaTeIhHOI'O
COBETa ONpPEAENIETCSs BHYTPEHHUM JOKYMEHTOM IIpennpusitus, peryiupyroluM
CHUCTEMYy OIJIAThl TPyda IUTATHEIX paOOTHHUKOB.

22. PasMep NOMKHOCTHOTO OKJIaJa M YCJOBMS BO3HATIPKACHHS cekperaps
HabmonaTenkHOro coseTa [IpeAnpusiTMs, He YCTAHOBJEHHBIE HACTOSIIHAM
[TonoxenneM, onpeensoTces peleHneM HabIoaTeILHOTO COBETA IIpennpusTus.

23.Ilo pemeHuro HabIIOAATEIBHOTO COBETA [Ipenmpusatus cekpertapio
HaOJIONIATENIEHOTO COBETA MOXKET BBILIAYUBATECA NPEMHs I10 pe3ynbTaraM ero
paboThl 3a OTYETHBIM KBapTal, B CIy4ae Ka4eCTBEHHOTO H pe3yJIbTaTHBHOTO
BBIMONHEHMS WM CBOMX (YHKIMOHANBHEIX OOGS3aHHOCTEHM, B pa3Mepe, He
MPEBBIIAIOIIEM pasMep OJHOI0 JOJKHOCTHOIO OKJIaza.

24.B  d4eCThb  Npa3gHOBAHMS  HALMOHANBHBIX, TOCYJIAapCTBEHHBIX  H
MPO(ECCHOHANBHBIX IIPa3JHUKOB B Pecry6nmuke KasaxcraH 3a cdyeT SKOHOMUH
cpencts ¢doHma ominatel Tpyaa (manee — POT) momyckaercs [IPEMHPOBaHUE
cexperapsi HabirofatensHoro coeeta [lpennpustus B pasmepe, COOTBETCTBYIOIIEM
pasMepy NpEeMUaNbHOH BBILIATEI 10 TaKMM ciay4asMm pabotHuky IIpeampusrtus c
NIOTZKHOCTHBIM OKJIZ/I0M, 5KBUBAJICHTHBIM JIOJUKHOCTHOMY OKJIay CEKpeTaps



HaﬁHIO,IlaTBJ'[bHOFO COBETa.

CoOTBeTCTBYIOIIEE TIPEMHUPOBAHUE OCYIIECTBISIETCS HAa OCHOBaHMM IpHKa3a
PYKOBOAHUTEINS HCIIOMHUTENbHOTO oprana [Ipeanpustus nubo nuna, UCIOIHSIONIETO
ero 00s13aHHOCTH.

25. IlpemupoBaHue cekpeTapsi HaOIIOJATENbHOIO COBETA, MPEAyCMOTPEHHOE
HacTosAIuM [TooxeHHeM, He TPOUZBOAUTCS B IEPUO/ UCIIBITATEIBHOIO CPOKA U IIPH
HAJIMYHMH Y HETO HE CHATOIO AUCUMILUIMHAPHOIO B3bICKAHHUS.

26. ExxeronHbii OIJIauUBaeMbIH TPYIAOBOH OTIIYCK CEKpeTaplo
HaOIIO/IaTeIbBHOIO COBETa IPEdOCTaBIAETCS B COOTBETCTBMHM C  IIPHKa30M
pykoBoauTens McnonuutensHoro oprasa [Ipeanpusitis Ha OCHOBaHUM 3asBJIEHUS HA
UMs TIpeacenartelis HaONIONaTeNIBHOrO COBETa, NPH YCIOBUU IIOJIOKHUTEILHOU
PE30JIIOIHHY TpeceaTeNnsl HabnoIaTeIbHOrO COBEeTa.

27. Cekperapio HabmozatenbHoro coBera I[IpeanpuaTus OCYIUECTBIISIOTCS
OOMJIaThl, NIPeIOCTABISIOTCS IapaHTHH U KOMIIEHCAaUlMOHHBIE BBIIIATHEI B pa3sMmepax,
MpeayCMOTPEHHBIX TPYAOBBIM 3aKOHOAaTenbCcTBOM Pecmybinku Kasaxcras.

28. He npemycMmotpeHHble HactosiiuMm [lonokeHHeM BBIIIATEI CEKPETAPIO
HaOJIOIaTelbHOTO  COBETa, BKIIOYAas MHble BUObI BO3HAarpaXkICHHWH, [OIJIAT,
Han0aBOK, MPeMUW U JAPYrux (GopM MaTepHallbHOIO MOOILIPEHUs B NEHEKHOH HIIH
HaTypaJlbHOHN (popMme, 3anpelaroTes.

6. Obecneyenue eATEJILHOCTH ceKpeTaps HabJII04aTeJILHOI0 COBETA

29. B nenax Hamiexainero U 3¢Gp(eKTHBHOIO BBINOJHEHUs OOsI3aHHOCTEH,
ceKpeTaph HaOJIOJATEIbHONO COBETa MOOJDKEH OBITE obecmedeH HEOOXOAMMBIMHU
OpPraHU3allMOHHO-TEXHUYECKUMH YCIIOBUSIMU, B YACTHOCTH: .

1) Cekperaps HabmoOAaTeILHOTO COBETa JOJDKEH UMETh OTAENbHBIN KaOHHET,
HaxXOJAIIUHCA HeNOCPeACTBEHHO IO MeCTy HaxOXAeHHs oQuca UEeHTPAILHOIo
anmnapara [ IpeanpusTus; ;

2) paboyee MecTO ceKperaps HabOIIOOaTEIbHOIO COBETa [OJXKHO OBITh

GecreyeHoO NepCOHANBHBIM KOMITBIOTEPOM, a CaM CeKpeTaph HaOII0AaTeIbHOTO COBETa
— epeHoCHBIM KoMIbloTepoM (Notebook);

3) Cexkperapp HabmomaTensHOro CcoBeTa JIOKeH OBITh  obecreueH
HeOOXOIUMOH OpPITeXHHKOH, cel(hoM, HECropacMbIM METAUTHYECKUM IIKahOM st
XpaHEHUs IOKYMEHTOB, a TaK)Xe CIIPaBOYHOM U NEPUOIUYECKON IUTEPATYPOH.

30.PazmMep KOMaHJWPOBOYHBIX PAcXOJOB (CyTOYHBIE, PacXOAbl IO HaWMy
XKUIIOTO TIOMEIIEHMS, PacXobl IO Mpoe3ny K MeCTy KOMaHIMPOBaHHUS M OOPaTHO)
Il CEeKpeTaps HaONMIOJaTEeNhHOTO COBETa ONPENENseTcs B COOTBETCTBHM C
BHYTPEHHHUMH NOoKyMeHTaMu [Ipennpusitus.

7. OTBETCTBEHHOCTDb CEKpeTaps Ha0II0JaTEeILHOI0 COBETA

31. Cekperapp HabGIIODAaTETFHOIO COBETA HECET OTBETCTBEHHOCTH IEpej
[lpeanpusitheM 3a yOBITKH, NpPUYMHEHHBIE [IPEANPUATHIO €ro BHHOBHBIMH
AedcTBUsAMH  (OesnelcTBHeM), B IOpsAOKe, YCTAHOBIEHHOM JICHCTBYIOLIUM
3aKoHoAaTelbCTBOM Pecnybnuku KaszaxcraH. .

32.3a HEUCNONHEHHWE WM HeHajJleKalllee HCIIOJHEHHe CeKpeTapeM
HabJIIo1aTeIbHOTO COBETAa BO3JIOXKEHHBIX Ha HEro O0GA3aHHOCTEH, a TakkKe B CITydae
BbIABIIEHUS (AaKTOB HapyIIEHUST TPYAOBOW NOHCLUMIUIMHEL, TIO  DELIECHHIO
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HaOIIoNaTeIBHOIO COBeTa K CeKpeTapro HaOJI0JaTeIbHOrO0 COBETa IPHUMEHSAIOTCS
MepBbl B3bICKaHHUS B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIHLCTBOM.

33. Cekperapp HabmIrOJaTeIbHONO COBETA HE BIIpAaBE paslialllaTh CBEICHUS,
COCTaBJIAIOIIME  COINIAaCHO  JIEMCTBYIOLIEMY  3aKOHOHATENLCTBY  PecmyOIHMKH
Kazaxcran M BHyTpeHHHUM [OoKyMeHTaM IIpeamnpHATHS KOMMEpPYECKYylHo TalHy, a
TaKKe HHYH KOHQUIEHLIHAIBHYIO HHHOPMAIIHIO.

34. Cexperapb HaOIIOAATEIEHOIO COBETA HE BIIPABE UCIIOJIB30BATE HOCTYITHYIO
eMy WH(OPMALMIO OrpaHHYeHHOT0 JOCTyMa 06 [IpeAnpHATHS B IHNYHBIX LENSX.

8. 3akiIYHTeIbHbIE MOJIOMKEHH S

35. Ucnonnenune obsA3aHHOCTEH cekpeTapsi HaGIIoAaTelIbHOrO COBETA, B ClIydae
€ro OTCYTCTBHMS, OCYIIECTBJISET JIMLO, KOTOPBIA HA3HAYAETCS [0 pPEeUIEHHIO
HabJIIo1aTebHOTO CoBeTa U3 Yrucia paboTHUKOB [lpeanpusTus.

36. Ecniu  otpenbHble MyHKTBI HacTosmiero IlomokeHHsi BCTYNaiOT B
IIPOTHMBOpEYME C JEHCTBYIOLIMM 3aKoHOJATedbCTBOM Pecny6nuku Kaszaxcran, sTH
IIYHKTBI YTPauMBalOT CHIIy U B YaCTH PEryJIMpyeMbIX 3THMH IyHKTaMH BOMNPOCOB
ciieyeT  pPYKOBOJACTBOBATBECA  HOpMaMH  JEHWCTBYIOIIEro  3aKOHOJATeNbCTBa
Pecny6nuku KaszaxcraH 10 MOMeHTa BHECEHHS COOTBETCTBYIOIIMX H3MEHEHHH B
Hacrosee [lonoxenue.




